

	Current Retailer 	Comment by Author: 1 LOA per Losing Service Provider
The Current Provider mentioned should be a UK Licensed Operator. This can be verifying on the Regulator web portal from the CUPID list here: 
https://www.ofcom.org.uk/phones-and-broadband/phone-numbers/numbering-data/  
Table "Codes", section "Communications Provider Identity Code (CUPID)"


1 LOA per Range Holder
The Range Holder verification can be done via this Link: https://www.telecom-tariffs.co.uk/codelook.htm?xid=180916&operator=1856
	New Retailer 

	Name
	
	Name
	BICS / ZVC UK Ltd

	Address:
	
	Address:
	BICS Rue du Progrès 55, 1210 Brussels – Belgium

ZVC UK Ltd, Midcity Place, 71 High Holborn, London, WC1V 6EA

	Contact Email
	
	Contact Email	Comment by Author: Please leave this empty
	




	Site address to register against numbers	Comment by Author: Address must be in-country
	Numbers to be Ported 
(Geo & non-Geo)

	(Use Continuation sheets for additional numbers and/or sites)

	Building Name / Number
	






	Example: 020 7123 4567
Example: 0333 041 4450

	Street Name
	
	

	Town/City
	
	

	County
	
	

	Post Code
	
	

	MBN-Main Billing number-If known (Geo only)	Comment by Author: Mandatory 
	Example: 020 7123 0000



	Customer’s Company Details
(as shown on most recent bill from current provider)

	Company Name
	










	Billing Address
	

	Town/City
	

	County
	

	Post Code
	

	Company Registration No.
	

	Billing Account No. (Non-Geo only)
	



Fao my current provider; -  This CLoA is to notify you that I (representing the customer shown below) have taken the decision to move my Telephony services to a new Provider and require the numbers associated with those services to be ported across to my chosen new Provider (stated above).

My new Provider is authorised to act on my behalf in this matter & you have my authority to disclose to my new Provider (at their request) any other service or site-specific details they might need to allow this port to proceed (e.g. Site/Billing address post code, DDI number range, Main Billing Number (MBN), etc.).

I recognise that it is my responsibility to arrange the cessation of, or changes to, any other services provided by my current Provider.


	Requester’s Details

	Signed	Comment by Author: Hand Signature or Certificate Electronic Signature
	

	Print Name	Comment by Author: Must be clear and readable
	
	Job title
	

	Date (DD/MM/YYYY)
	
	Email
	

	Validity
	This CLoA is valid for 6 months from the above date

	Page Number
	1
	OF
	4




Customer Letter of Authority (CLoA)
for the porting of numbers from one provider to another


Confidential - Not for you? Notify the sender and delete.

Confidential - Not for you? Notify the sender and delete.

V5.4Confidential - Not for you? Notify the sender and delete.

	Additional Sites and/or Numbers to be Ported
(continuation sheet)

	Site Address(es)
	Numbers to be Ported 
(Geo & non-Geo)

	
	

	
	

	
	

	
	

	
	

	
	


	Customer Company Name
	




	Requester’s Details

	Signed
	

	Print Name
	
	Job title
	

	Date (DD/MM/YYYY)
	
	Email
	

	Validity
	This CLoA is valid for 6 months from the above date

	Page Number
	2
	OF
	4







	Additional Sites and/or Numbers to be Ported
(continuation sheet)

	Site Address(es)
	Numbers to be Ported 
(Geo & non-Geo)

	
	

	
	

	
	

	
	

	
	

	
	


	Customer Company Name
	






	Requester’s Details

	Signed
	

	Print Name
	
	Job title
	

	Date (DD/MM/YYYY)
	
	Email
	

	Validity
	This CLoA is valid for 6 months from the above date

	Page Number
	3
	OF
	4






	Customer Company Name
	





	Additional Sites and/or Numbers to be Ported
(continuation sheet)

	Site Address(es)
	Numbers to be Ported 
(Geo & non-Geo)

	
	

	
	

	
	

	
	

	
	

	
	



	Requester’s Details

	Signed
	

	Print Name
	
	Job title
	

	Date (DD/MM/YYYY)
	
	Email
	

	Validity
	This CLoA is valid for 6 months from the above date

	Page Number
	4
	OF
	4



